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1. OBIIME NOJIOXEHHA

.. TMpasosot ® Kaaposuifi oTACA  ABANCTCH CTPYKTYPHEIM  NOJIPA3NEICHHCM
I'oCyAapETBCHHOTO BIODKETHOTO NPOPECCHORATHHOIO 0GPAIOBATCLHOND YIPEHACHIN PecnyGnukn
Mapii 1 «Homkap-Omcxmnii crpowTeaniudi TEXHIKYMY (anee - Texunxym).

12, npawmﬂnnapowﬁmnm-m)cmmocnomm NPHKR3E JHPEKTOPA
Texuukymaor «02» 03 200Q N Labn

1.3. Corpyanukn Oiens HE3HAYAIOTCH § OCBOBOAUIRIOTCE OT JIOMKHOCTH HAE OCHOBAHHH
nprkasa aupektopa TeXHUKYMA 110 TPEACTARICHINO HauansHuka oTaean.

1.4, Ornen NOAMHKACTCA HENOCPEACTBEHHO JIMPERTORY Texunxyma

1.5. O1aen PYKOBOACTBYETCH B CBOCH NCATCALHOCTH Koncraryuneit Pocenfickoli ®eaepaiuis,
Geaepansunnn  sakonaMu  Poceufickoft GenepalHy, 3AKOHOAATCALHLIMIL  AKTAMH, cybLeKTOn
Poccutickoil esepainiy, TPUKAIAMH, PACTIOPRAKCHHAMM, nHCEMAMH MEHHCTEPCTBE NIPOCBEICHHR
Pocenfickoil  Meaepaiuny, MuHHCTEpCTSA  OGPAsOBAHHA | HAYKH PecnyGmmen Mapuit 9a.
METOAHUCCKHMN 1 HOPMATHRHEIMIL MATCPHAIAME 110 NPABOBOH  JCKTCNLHOCTH; PRKIAHCKHM,
TPYAOREIM, (HHHAHCOBHLIM, AIMHHHCTPATHBILIM [PABOM; HATIOTORKIM 3AKOHOJIATENBLCTHOM; NOPHAKOM
saxmouers i OQOPMICHH XOMHCTHEHABIX JIOTOBOPOB, TIOPHAKOM CHCTEMATH3AINH, YHETa ]
Pe/ICHES  TTPAsoBOfl  JIOKYMEHTAIIHN, APXHBA TexHHKYMa, YUPIHTSILHEIMHE JIOKYMCHTAMH #
oxanbHKMIE axTas TexHIKYMa, YKASRHHAMM JIHPEKTOPA, & TAIKC HACTORUAM TTonoMEHWEN.

2. CTPYKTYPA OTIIEJIA

2.1. Pykosoactso OTae10M OCYIIECTRIRCT HauaisuEk oTAeHR.

2.2, B cocran ¢iayikObI BXOAAT:

~ CIICITMIUTHCT MO KAZpaM;

- 3ABEAYIONIH APXHBOM;

- IOKYMCHTOBCL.

2.3, Jlns pemicHMA PasoBLIX 334 Hauansisk OTACHa BUOPABE TPEMIAraTh JIHPEKTOPY
TexuuKyMa IPHBACKATH HEMITATHAIX CHCUMATHCTOB M OPrANH3ALRY HA JIOTOBOPHOR OCHOBE,

3. OCHOBHBIE 3AJIAYH OT/IEJIA

3.1. Tipasoboe OGCCHEUEHHE NEATCALHOCTH Texuukyma H OTCTAHBAHHE CrO 3AKOHHBIX
HHTCPECON.

3.2, ConpoBoMKACHHE 0rOBOPHOH H NPeTEH3ROHRO-HCKOBOH JERTENLHOCTH Texuuxyma,
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3.4. OGecrieyenie HCNOMLIOBANKS JIOKYMCHTOB, XPAHSIIIXCS B APXHBE, TPHEM, PErHCTPAIHA,
CHCTEMOTHSAIHA M XPUHCHHC JOKYMEHTOB B COOTBETCTBHH C YCTAHORICHHEIM [TOPRIKOM,
MHCTPYKTAR PabOTHHKOR CTPYKTYPHAIX NoApasenenii 0 nopsiaxe GopMHPOBAHNIS, NOATOTOBKH H
CIAYM JIen B APXHB.

3.5. Buanua 8 yOTAHOBACHHOM NOPSZIKE ZICH, IOXYMEHTOR I MX KON, pXHBIULIX CIPABOK,
WCHIOIHEHHE 3ANPOCOR IOPHANYCCKHX M (PHINUECKHX JIHIL, YHET HCMOMLIOBAHHS AOKYMEHTOB,
XPaHAMXCH 8 Apxuse

4. OVHKIMH OT/IEJIA

4.1, OBecneunsact cobMONEHHe 3JAKOHHOCTH B JEATeAsHOCTH TeXHMKYMA M 3aupry ero
NPABORLIX HHTEPECOB,

4.2, OcymecTansier NPAROBYIO DKCICPTHIY TPOCKTOR NPHKA30B, MHCTPYKIGH, monosenuii,
CTRHAAPTOR M JAPYIHX AKTOB NPABOBOTO XAPAKTEPa, NOArOTARIHEAEMEX TEXHHKYME, BHINDYCT HX, &
TAKKE YUNCTUYET B HEODXOMHMBIX CIYHAsX B MOATOTOBKE ITHX JOKYMENTOS,

4.3. TiprunmaeT Mepil 10 HIMEHENHIO KM OTMEHE TPABOBLIX GKTOB, MIANHKIX ¢ HAPYIICHHEM
AcficTsyiomero 3akonoaarenscraa Poccriickoll ®eaepanmn.

4.4, Opranmsyer NOArOTOBKY MXMOYCHHH MO NPABOBBIM  BOMPOCAM, BOIHHKAOUMM B
aesrensHocTH TexHuKyMa.

4.5, ObccneunBacT METOAHYECKOS PYKOBOACTBO npasosoli pabotoit B Texmmxywme,
pasbacHenne  geficTsyiomero jaxononarenscrsa  Pocemiickolt  ®epepaumn Mo nOpRAOK  ero
NPUMCHCHHSA, OKa3aHHe NPaBoBOfl MOMOMK CTPYKTYPHBIM NONPAIICACHHSM B NPETCHIHOHHOH
padoTe, MOAIOTOBKY H fIEpeaty HCOGXOIHMBIX MATCPHANIOB B Cyne0HEIe i apBiTPaKIThIC OPrafkl.

4.6. llpencrannser unrepecnl Texumkyma B Cyae, a Takae B TOCYAGPCTBCHHBIX M
OOMECTREHHLX OPIraNN3AAIX NPH PACCMOTPCHHH NPABOBAIX BOMPOCOB, OCYMIECTRIACT BEACHNE
cynelurix nen.

4.7, Vuactayer n nOArOTOBKE M 3AKTIOYCHHH KOMICKTHBHLIX A0roBopos, paspaforke
OCYIECTRACHHH  MEpONpMsiTHit 10 YEPCIUICHHIO TPYA0BOH JTHCHMTUINEEL,  PEryIHPOBIHIIO
COUMMILHO-TPYIORLIX oTHOWEeHNHA B Texnukyme,

4.8. Boarnasnser paboTy no avatH3y # of0DMIEHHIO PE3YIbTATOR PACCMOTPEHNHS NPETCHIHI,
CyaeGHBIX e, # TAKKE DPAKTHKH 3aKUOYCHHS W HCHOTHEHHS XOIRHCTBEHHKIX JAOTOBOPOB,
paspaGareiBacT NPEUIOKEHUN 10 YAYMIICHHIO KOHTpons 3a coGmOJeHHeM JIorosopHoil
JHCHRIUIHEBL, YCTPAHCHHIO BRUIBICHHBIX HEAOCTATKOB H YNYMIICHHIO NPOHIBOACTBCHHOH I
xoasficTeenno-fnancosoil resrensHocTi Texunkyma.

4.9. Obecneumsaer B npeaenax CBoeH XOMNETEHINM JAMMTY CBSACHHH, COCTARMKIOULX
KOMMEpUECKYIO TaliHy, i HHBIX CBEACHHH OrpAHHYCHHOrO PACHPOCTPAHCHHA.
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4.10. Jokymentanmnoe oQOpPMACHME NPHEMA, NEPEBONA M YBOALHEHMA PabOTHHKOB B
COOTBCTCTHHM € TPYAOBRIM 3AKOHOAUTENRCTBOM -  ODOPMICHHE TPYAOBMX JIOFOBOPOB ¢
paboTHIKAME H HIMEHEHHA K HHM, TOATOTOBKA NPOEKTOB MPHKAIOB 10 JIMYHOMY COCTUBY M
OCHOBHOH ACHTCALHOCTH OPranH3aIN, JAN0AHSHNE JINTHAIX KapTotuek paboTHHKON.

4.11. Beaenne paboThl ¢ TPYAOBEIMI KHIDKKAMMN, B TOM SHC/IC TPHCM TPYAOBEIX KIOKEK OT
NPHHHMACMEIX HE paboTy pabOTHHKOBE, HX YHET, XPaHenue, 3anONHCHHC, 8 TAOKE BLAAYA TPH
NPEKPAINCHITN TPYAOBBIX OTHOMICHIH.

4.12. Cocrusacume rpadmxon OTNYcKoB, O(QOpMICHHE NPHKAI0B O NPEACCTABICHNN
PabOTHHEAM PALTHYHLIX BIJIOB OTTIVCKOR, YHET KOMMHECTBA HCNONBIOBAHHKIX el oTIycKa.

4.13. Odopmnenie W y49er caymeOHWX KOMAHAMPOBOK, pafoTa ¢ JIMCTRAMH
HerpysocnocobiocTi, [ToAroTOBKH W BLZAYA CPABOK O 3AHMMAEMOM JOMKHOCTH W TepHome
pafoThl B OPraHRIAINNE,

4.14, OGecnesenne HCNONB30BARMA TOKYMEHTOB, Xpansumxcs B Apxise (HndopMuposanue
PYKOBOJACTES H COTPYAHNKOB OPranusanmi O CoCTane W COMCPAMITIN JOKYMEHTOB APXHBA, BHAYA
B VCTAHOWICHHOM NOPAIKE ), AOKYMCHTOB IIH HX KONHH, apXHBHBIX CHPABOK, HCHONNCHHE
FANPOCOB IOPHAMMECKHX It DHINMCCKHNX HIL, YHET HCTIOALIOBAHHA AOKYMEHTOB, XPaHNIMXCH B
Apxuse).

4.15, Yuacrue B paspaborse HONOKEHUHA W WHCTPYKUHI M0 BEACHHIO ACTONPOH3BONCTEA H
OPrAHICMIMH APXHBHOIO JCHA,

4.16. Tlpuesm, perueTpaims, CHCTEMATHIAMMA M XPAHCHHC JNOKYMEHTOB B COOTBETCTEHH C
YCTAHOBACHHBIM TIOPAIKOM,

4.17. Ocymecranesne B npejenax csoell KOMICTeHIME HHLIX Gymamit B cooOTRETCTIN ©
nensMi W sanvasu Oprasusanmm.

4.18, TMepeanyn gen B APXHB OCYIIECTRASCTCR 1O rpadHKy, COCTARICHHOMY 3aBeyIOmNM
APXHES, COINACOBAHHOMY € PYKOBOMMTENSMH CTIPYKTYPHLIX MOAPAIENeHui, Nepenoumx
JIOKYMCHTL B APXHB, B yToepRaéuroMy anpekropom Texuukyma.

5. TPABA OTJIEJIA

Tpasosofi 1 KAAPOBLIH OTACH JUIN PEIICHHA BOSIMKEHHEIX HA HOMO 3a1a49 HMEET PAso:

5.1. JlasaTu peKOMEHJIALHA JHPEKTOPY H AOMKHOCTHBIM THIAM, coTpyannkam Texuukysma no
IOPHIMMCCKHM BONPOCEM.

5.2. Bosspamars BCnonMMTEAsM HA  A0paloTKY  JIOKYMEHTH, IIPOTHEOpEHAlIHE
sakonoaatensersy Pocenfickoit ®enepan.

5.3. Buocuts Ha paccMorpesne mpextops Texumxyma npeutoxenus no paspaborke
JIOKANBHLX JOKYMECHTOR HPCANPHITHR.
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5.4. MNonyuars M O3HAKOMICHHA H IOPHIRYECKOH IKCHCPTHIEL JOKYMCHTH, NOCTYNMONHE B
TexunxkyM Ha GYMaKHBIX H MATHHTHBIX HOCHTEISX, 8 TAKOKE [0 JCKTPOHHON noyTe.

5.5. Monyuars nocrynaotme B TEXHUKYM AOKYMCHTE B HEKIC HEGOPMAIHORHLIC MATCPHAIN
NO cBOeMy TPOGUMO ACATENBHOCTH [UIR  OSHAKOMJICHHR, CHCTCMATHINDOBANNONO yweTa M
HenonsIopang B pabore.

35.6. BrocHTh APEIOKEHHA 110 COBEPIICHCTROBAHMIO GOPM W MeToNoB paboThi Apxnsa
TexHHKYME B [IEA0M.

5.7. YancTaogats B noAGope # PACCTAHOBKE KIUIPOB 10 CROCMY NPO(HIIO NETCABHOCTH.

5.8. IpeacTapisTs NPEUIOKEHHS 110 NORMIEHO HPHEKTHRHOCTH H COBCPIICHCTBOBAIINIO
JSHTENRHOCTH BEEX NOAPANIENenii OPrafiIdii B YaCTH, OTHOCKINEACS K KOMISTCHIUMH 0TAeIa.

5.9. MNonyusrs HHGOPMAINIO M JOKYMEHTE HCOOXOMMMYIO JUIS HAUICKAMETO HCNOANEHHR
pyuxmmit ovzena w ofgsarnocTeli COTPYANNKOB OTICH

7. OTBETCTBEHHOCTb

7.1. 30 HECBOSBPEMEHHOE | HEKANCCTRCHHOC BLITIONNEHHE BOSNOKEHHEIX HA OT/CH 3aaat.

7.2. PaboTiHKn OTASHA HECYT MEPCOHAALHYIO OTBCTCTBCHHOCTH B NpPEACaax AOIDKHOCTHERIX
obssannocrell, onpeacnEHHBIX TPYAOBHM J0IOBOPOM,

7.3. Paformmki orgess MoryT GRITh NPHBACHCHM K USCHMILTHHAPHOM, MATEPHATLHOMN,
AAMUHHCTPATHEHOM, YFONOBHOH OTBCTCTBCHHOCTH B CAYSAC W B NOPRIKE, NPEIYCMOTPEHHBIX
3AKOHOMATENLCTBOM

8. KPUTEPHM OLIEHKH JIEATEJIBHOCTH OTAEJIA
8.1, CROCHPEMEHEOE H KNYECTBEHHOC BRITIOTHEHHE NOCTARNCHHLIX Heed 1 saa.
8.2. KauecTseHHOE BRIIONHENHe GYHKIMOHATLHIX 003aHHOCTEH.

HauanbHis NPABOBOTO H KAJPOBOro 0TACHA
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